
How to Order Official HCC Transcripts 

1. Go to HCC Parchment Ordering website, located on the https://www.hcfl.edu/admissions/office-
registrar/request-hcc-transcripts page. (Alternative: In MyHCC, go to Academic Records tab, and click 
Request HCC Transcript)  

2. Create an account or log in if you already have an account.  

 

3. Fill in your personal information.  

 

 

 

https://sso.parchment.com/Shibboleth.sso/Login?entityID=http://mtx.hccfl.edu/adfs/services/trust
https://www.hcfl.edu/admissions/office-registrar/request-hcc-transcripts
https://www.hcfl.edu/admissions/office-registrar/request-hcc-transcripts


Once you have logged in, you have two delivery options to choose from.  

1. If you need an eTranscript (electronic) to be sent directly to a university, type the institution name 
into the search box and hit “Search”.  

 

2. If you need a paper copy to be sent to a University, select “Send to Yourself, Another Individual, or 
Third Party”. Then follow the prompt.  

 


